Wellspring Electrical Testing Policy
Fixed mains supply
The fixed mains wiring at the chapel and the manse shall be professionally tested every five years in the twelve months preceding the quinquennial review. The tests shall be carried out by an electrician holding the relevant Part P qualification and the necessary Public Liability insurance.
Portable equipment
Health & Safety Executive guidance is that “Not every electrical item needs a portable appliance test (PAT). In some cases, a simple user check and visual inspection is enough, eg checking for loose cables or signs of fire damage and, if possible, checking inside the plug for internal damage, bare wires and the correct fuse. Other equipment, eg a floor cleaner or kettle, may need a portable appliance test, but not necessarily every year.” *
Manse 
The electrical safety of portable equipment shall be the responsibility of the occupants.
Chapel
It is the responsibility of anyone using an appliance which plugs into the mains to check it visually before use and to report any suspected defect or malfunction.
In addition, all equipment which plugs into the mains supply shall be formally visually inspected every summer and a record kept of the items and the dates(s) inspected. Extension leads and low-voltage adaptors are to be included. (See HSE Table 1 below.)
In addition, earthed (i.e. non-double-insulated) equipment shall be tested every …………. years by someone trained to use the appropriate PAT-testing equipment. 

This policy was adopted at a meeting of the Trustees of Wellspring Church on 1 July 2021.
Signed:                                                                                   Date:


Initially, the person responsible for carrying out the checks and inspections will be …………………………
The person responsible for dealing with defects and malfunctions will be ………………………………






* HSE publication: Maintaining portable electric equipment in low-risk environments (09/12).  Examples of low-risk environments are given as offices, shops, some parts of hotels and residential care homes. 
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Class Il equipment is marked with a ). If you cannot see this symbol, you should
assume that the item is a Class | appliance and cany out a portable appiance test,

Table 1 Suggested initial intervals for checki

g portable electrical equipment

Equipment/environment Formalvisual  Combined
inspection inspection and
testing
Battery-operated: (ess than 40 | No No No
volis
Exralow vollage: fess than 50 | No No No

volts AC): Telephone equipment,
low-voltage desk-ights

Deskiop computers, VDU No | Yes,o-4years | Noi double
screens. insulated, thervise
w to5 years
Photocopiers, fax machines: Not | No | Yes, 2-4 years | Noif double
hand-held. Rarely moved insulated, thervise
w105 years
Double insuiated [ (Class I No Yes, 2-4years | No

equipment: Not hand-held.
Moved occasionaly, eg fans,

table lamps.
Double insulated [ Ciass 1) Yes Yes, months— | No

equipment: Hand-held, eg some Tyear

foor deaners, some kiichen

equipment

Earthed squipment (Cass I Yes | Yes omonhs— | Yes, 1-2years
Ekctrc ketles, some floor Tyear

dleaners, some kichen
equipment and irons

Cables (leads and plugs Yes | Yes,6months— | Yes, 1-5years

connected to the above) and 4 years depending | depending on the

mains voltage extension leads onthetypeof | type of equipment it

and battery-charging equipment equpmentitis | is comected to
connected to

Notes for Table 1

- Gables, leads and plugs connected to Giass l equipment shouid be
maintained as part of that equipment. Gables, leads and plugs not dedicated
to an item of equipment should be maintained as individual items as
appropriate.

- Over time, when you look at the restts of user checks, visual inspections
and, where appropriate, portable appliance tests, you wil notioe trends.
These may tell you that you need to look at or test electrical equipment less
(or more) often, depending on the number of problems being found. Some
examples of how to do this are shown on our website
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